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PHOTO: Use your cellphone 
and take a professional looking 
headshot.  Find a background that 
matches your skin tone. Wear nice 
attire and smile!  LinkedIn allows 
you to edit your photo. 

HEADLINE: Let the world 
know what you're excited about 
and the cool things you want to 
do in the future.

SUMMARY: It’s your personal 
story.  Answer these three 
questions: Who are you?  What do 
you do and/or want to do in the 
future?  Why are you passionate 
about what you are doing?

HONORS & AWARDS: Have 
you been recognized for 
something you’ve done?  Don’t 
keep it a secret! Briefly describe 
who the award is from and why 
you received it.

PROJECTS: Describe the 
project (What, When, How, Why 
and Who).  If applicable, tag other 
team members who worked on 
the project with you.

EXPERIENCE: List the jobs 
you've held including part-time, 
helping family, summer jobs, 
etc. Briefly describe what the 
company does, your role and 
accomplishments. If possible, 
add multimedia as an example of 
your work.
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COURSES: Mention the 
classes that highlight the skills 
and interests you're most excited 
about.

SKILLS & EXPERTISE: Add 
skills that you are good at or 
simply starting out.  Over time 
your connections will endorse 
your skills. Remember to endorse 
others too.

ORGANIZATIONS: Are you a 
member of any clubs?  Briefly 
describe the organization, and 
what you did.

RECOMMENDATIONS: 
Request recommendations from 
teachers, employers, co-workers 
or classmates who know your 
skills.  Be specific with your 
request e.g. ask them to describe a 
specific skill or leadership quality.

VOLUNTEER EXPERIENCE & 
CAUSES: Super important to list 
your volunteer experience! 
Admissions officers and employers 
often see volunteer experience as 
valuable as paid work.  Describe 
the organization and your role.

EDUCATION: List your high 
school, and any educational 
experiences you've had.


